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Policy statement 
It is our intent to make our setting accessible to children and families from all sections of the local community. We aim to ensure that all sections of our community have access to the setting through open, fair, and clearly communicated procedures.


Procedures 
· We ensure that the existence of our setting is widely advertised in places accessible to all sections of the community.
· We ensure that information about our setting is accessible and provided in written and spoken form.
· We operate a wait list on a first come first serve basis 
· We take in to account vicinity of the child’s home to the setting wherever possible 
· Siblings get priority placements when possible.
· Our setting welcomes parents and carers, other relations, and other carers for example childminders.
· With our  wide selection of policies we describe how our practices treat each child and their family as individuals having regard to their gender, special educational needs, disabilities, social background, religion, ethnicity and if English is a second language. 
· We describe how our practices enable children or parents with disabilities to take part in the life of the setting. 
· We make our Valuing Diversity and Promoting Equality Policy widely known 
· We are flexible about attendance patterns to accommodate the needs of individual children and families, providing these do not disrupt the pattern of continuity in the setting that provides stability for all the children. We do recommend that a minimum of two sessions is beneficial to the child’s long-term settling.
· A months’ notice is required to amend your session patterns. These will be accommodated whenever possible.
· A late collection fee is applicable to all families of £7.50  after 10 minutes from your child’s due collection time. Regular late collection will be discussed with a part of the management team and committee.
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